Name: ___________________	       Economic Skills		Date:  ____________

Unit 2 - Independent Living
Creating A W2
Name: ___________________	       Economic Skills		Date:  ____________

Unit 2 - Independent Living
Creating A W2

A W2 is the federal tax form that reports an employee’s annual wages and the amount of taxes withheld during the year. The employer sends a W2 to every employee and the IRS by January 31st of each year. The W2 is contains the information needed to complete an income tax form.


Before you calculate the amount of federal taxes you will be required to pay – or what you might get back in a tax return – you will need to determine how much your employer would be taking out of your paycheck.


1.	Determine the average pay you might earn for the first year in your chosen career (Google search). Divide that annual income by 26 to determine how much your gross income would be if you were paid biweekly throughout the year.

	First Year Income:
	

	÷ 26 paychecks = Gross Income Per Pay Period
	




2.	Find your gross income per pay period in “Wage Bracket Method Tables for Income Tax Withholding SINGLE Persons—BIWEEKLY Payroll Period.” Determine the amount of federal income taxes that would be withheld from each paycheck.

	Federal Income Tax Withheld Each Pay Period:
	

	x 26 paychecks =
Annual Federal Income Tax Withheld
	




3.	Calculate your FICA (Federal Insurance Contributions) tax by using the following formulas:

	First Year Income x 6.2% [x.062]:
	Social Security Tax

	First Year Income x 1.45% [.0145]:
	Medicare Tax




4.	Find your gross income per pay period in “2017 Maine Income Tax Withholding Wage Bracket Tables SINGLE – BIWEEKLY.” Determine the amount of Maine state income taxes that would be withheld from each paycheck.

	[bookmark: _GoBack]State Income Tax Withheld Each Pay Period:
	

	x 26 paychecks =
Annual State Income Tax Withheld
	



Now use this information to complete your W2 Form.
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(here’s an extra one in case you need it)
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22222
a  Employee’s social security number



 OMB No. 1545-0008 



b  Employer identification number (EIN)



c  Employer’s name, address, and ZIP code



d  Control number



e  Employee’s first name and initial Last name Suff.



f  Employee’s address and ZIP code



1   Wages, tips, other compensation 2   Federal income tax withheld



3   Social security wages 4   Social security tax withheld



5   Medicare wages and tips 6   Medicare tax withheld



7   Social security tips 8   Allocated tips



9   Verification code 10   Dependent care benefits



11   Nonqualified plans 12a  
C
o 
d 
e



12b
C
o 
d 
e



12c
C
o 
d 
e



12d
C
o 
d 
e



13 Statutory 
employee



Retirement 
plan



Third-party 
sick pay



14  Other



15  State Employer’s state ID number 16  State wages, tips, etc. 17  State income tax 18  Local wages, tips, etc. 19  Local income tax 20  Locality name



Form W-2 Wage and Tax 
Statement 2017



Department of the Treasury—Internal Revenue Service



Copy 1—For State, City, or Local Tax Department
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