Google Drive: Create a Forms

Create a Feedback Form

1. Open Google Drive - Create a Folder or Click where new form is to be
saved.
2. Click Create - Choose Form
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3. Give Form a Title and Choose a Theme
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Tools: Theme - Destination for Responses - Turn On or Off - View
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Tools: Edit - Duplicate Question - Trash

Google Drive Feedback
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Google Drive Feedback
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5. Fill in form: example ~ Google Drive Feedback

Question Title The workshop matched the weitten description topic. ’ P a
Help Taxt ( MO“'
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6. Click: View Live form to see preview o o erm

Google Drive Feedback ,

The wariabop manched the wrinen description of dae sopic. *
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7. Click: Add Item to Create New Question
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ts@brunswick k12.me.us ~

8. Click Send Form to Share

9. Link Share - For Direct Link to Form

Share - Enter Email Addresses
Seqd form

Link to share

https://docs.google.com/a/brunswick . k12.me.us/{ Embed

Share link via: m n u
<

&4 Send form via email:

+ Enter names, email addresses, or groups...

Looking to invite other editors to this form? Add collaborators.
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10. Choose Response Destination: Where will -,
-* Choose response destination
the response file be saved? G
New Spreadsheet - the title will copy the
name of the Form + responses

Choose response destination
example: Google Drive (Responses) : N RS
o New FORM RESPONSES SPREADSHEE
Untitied form (Responses) E
New sheet in an existing spreadsheet. . Modity, re-amangs, and analyze without
affecting orginal form responses
Adways crealo a new spreadsheet

m Keep responses oaly in Forms Lean More
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