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What is the protocol of my child is absent?
· Parents are encouraged to call the office at 319-1930 if your child is going to be absent. 
· A note giving the specific reason for his/her absence from school, signed by a parent or guardian must be brought to your child’s advisor on the day he/she returns to school. 
· You may request work from teachers if your child will be out for more than one day. A peer can deliver the work to your child or you can pick it up outside the main office. 
· For extended absences that are planned (more than 5 days), the parent or guardian needs to fill out a form that may be obtained from the main office. 
· Students who are absent from school or who are dismissed from school will not participate in or be a spectator at activities after school. 
What time does school start and where does my child go?
· The main lobby doors are main entrance and exit for students. 
· Walking students may enter the building only through the main lobby at 7:42 am. Walking students should arrive only 5 minutes prior to the entrance bells. During inclement weather, please time your child’s arrival so that he/she does not have to wait outside prior to the opening of school. 
· Students who ride the bus go directly to the cafeteria and wait until 7:45am. 
What time does school end and how are students dismissed?
· Dismissal time is at 2:30 pm for bus students and once all busses have safely left, students not riding the busses will be dismissed.
What if I need to take my child to an appointment during the day?
· To be dismissed during the school day a students must secure a slip from the office during morning advisor period by bringing a note from home to the office. Students will have their passes signed for the time of dismissal. Students are responsible for showing their pass to the appropriate teacher and leaving class at the time of their dismissal. 
What is my child is late for school?
· Students will be tardy if they are not in their advisor classroom at the time the tardy bell rings at 7:55 am. 
· Students who are tardy must check in at the main office for a late slip. We encourage students to have a note signed by the parent/ guardian stating the reason for the tardiness. Habitual tardiness will be dealt with by the office. 


What does it mean to be on a TEAM?
· We have arranged ourselves into multidisciplinary teams of four. Each team is named after a Casco Bay Island and has four “core” teachers (Math, Science, SS, LA) and four “extended” teachers (the extended teachers teach Math, Literacy, Diversified Studies or Special Education). The formation of interdisciplinary teams is one way to connect students and increase their sense of membership. Teams provide students with a greater sense of identity, belonging, and support. Teams also allow for better communication among teachers and students/families. 
How do I contact my child’s teachers?
· Email is the best way to get in touch with a teacher. Teachers will make their email known to the parents at the beginning of the year. 
· The secretaries will not interrupt teachers during the school day for a phone call; you will be forwarded to voice mail.  
With whom do I have a parent-teacher conference?
· Parents will conference with the student’s advisor scheduled for November and April. 
· You can meet with any teacher on the team when necessary. 
What is the rotating schedule?
· The rotating schedule is harder for adults to comprehend than students.  Instead of having M-F, we operate on a 4 day schedule. This is done to maximize elective and support classes. Some classes meet once every four days, some meet every other day; there are lots of different combinations. 
· Examples:
· Mon		Tues		Wed		Thurs 		Fri		Mon
Day 1		Day 2		Day 3		Day 4		Day 1		Day 2

· For 6th Graders  Day 1 (PE) 	Day 2 (Music)		Day 3 (Art)	Day 4 (Art)
What if my child needs to take a different bus home?
· Students are allowed to ride a different bus only for childcare or emergency reasons based on bus availability. If your child is going to a friend’s house after school, he/she is not allowed to change buses so please make other arrangements. 
· If you have a valid reason for the request, please write a note requesting the request and bring it to the main office and the office personnel will check on availability and write “bus change slips” for students. 
